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Photo Reproduction & Use Policy 

Ketchikan Museums stewards collections of the City of Ketchikan Museum Department and the Tongass Historical 

Society. We provide access to the collections and quality reproductions consistent with our mission and current copyright 

laws. All requests for reproduction or use of the collections will be evaluated to ensure compliance with these standards. 

 

PERMISSION IS GRANTED FOR ONE-TIME USE: Permission is granted for one usage in printed media, advertisement, 

virtual display, or other formats as outlined on the Photo Reproduction Invoice. No further rights are extended with the 

sale. Subsequent publications, revised new editions, re-issues, websites, products, or other derivative formats require 

separate approval and a new invoice. Ketchikan Museums reserves the right to impose additional regulations or decline 

requests that may jeopardize the integrity or mission of Ketchikan Museums or the Tongass Historical Society. 
 

COPYRIGHT: The researcher assumes all responsibility for securing written permission for reproduction from the 

copyright owner(s) in accordance to the 1976 Copyright Act, (Title 17, United States Code). Ketchikan Museums assumes 

no responsibility for copyright infringement by the researcher, or for royalties or fees claimed by the copyright owner(s). 

The researcher will indemnify and hold harmless Ketchikan Museums from and against any and all claims, damages, 

liabilities, and expenses resulting from the researcher’s use of materials from Ketchikan Museums or the Tongass 

Historical Society. 
 

FEES: Reproduction requests are subject to the fee schedule in effect at the time of the request. Fees may also include 

staff time for research, scanning, or original photography. Fees must be prepaid. Failure to pay fees invalidates any 

written permission for reproduction. Payment can be made by cash or credit card. All sales are final.  
 

TIME FRAME: Reproduction requests will be initiated upon receipt of written permission, payment, and a signed Photo 

Reproduction Invoice. Requests are filled in the order in which they are received.  Requests may take up to 4 weeks to 

process from the time the order is placed. Please inform staff of time sensitive projects. 
 

 

CREDIT LINE: All photo reproductions shall visibly display a credit line, which may include the following elements: 

Collection, the photo’s identification number, and photographer (if known). Credit line information will be furnished by 

Ketchikan Museums. The credit shall appear in each publication, advertisement, virtual display, or other format. 
 

PHOTO FORMAT: Print is the preferred method of reproduction. Digital images are available upon request. Digital 

images are formatted at 300 dpi, jpg files, and black and white (unless original format is color). Preferred digital file 

delivery methods are the City of Ketchikan share site, email, CD, or flash drive. 
 

 
GRATIS COPY: One complete complimentary copy of the publication or other commercial product in which the photo 
reproduction appears shall be furnished to Ketchikan Museums. All expenses for shipping and handling are to be borne 
by the researcher. 



 

  6/2022 HAC 

Reproduction & Use Fees 

USE FEES 
 

To initiate a reproduction request we must have written copyright permission, payment, and a signed Photo Reproduction Invoice.  

 

PRINTS 
 

8x10 in:  
$20/print 
 

11x14 in:  
$25/print 
 

OVER-SIZED*  
 

11x14 in to 36x60 in: 
$50/photo 
 
Greater than 36x60 in: 
$50/photo & $5/sq in** 
 

ADVERTISING 
 

Local or Alaska: 
$30/photo 
 

National or International: 
$75/photo 
 

Internet: 
$75/photo 

 

PRINT & MULTIMEDIA*** 
 

Educational:  
$10/photo 
 

For Profit: 
$30/photo 

MISCELLANEOUS 
 

Photocopies:  
25¢/page 
 

PastPerfect Record: 
$1/page up to 20 pages  
 

Presentations: 
No charge up to 10 
photos, $2/photo 
after**** 

          

* 8x10 and 11x14 prints are made in-house. For image requests larger than 11x14, we will provide digital files to an approved print 

service. We can provide a list of printers. You may be subject to Ketchikan Museums’ use fees and any additional fees charged by the 

printer.  

** Fee includes additional processing time. 

***Includes but is not limited to books, periodicals, magazines, posters, calendars, film, digital renderings, etc. 

****A 10% surcharge will apply to orders over 20 images. 

 

SERVICE FEES 
 

Research Charge    1st hour free; after that $30/ hour 
New Scanning     $10/ image 
New Photography of Artifacts  $25/ artifact 
Shipping & Handling via USPS   $7/ shipment 
 
  
The copyright law of the United States (Title 17, U.S. Code) governs the making of photocopies or other reproductions of copyrighted 

material. Under certain conditions specified in tile Law, libraries and archives are authorized to furnish a photocopy or other 

reproduction. One of the specified conditions is that tile photocopy or reproduction is not to be "used for any purpose other than 

private study, scholarship, or research." If a user makes a request for, or later uses, a photocopy or reproduction for purposes in 

excess of "fair use," that user may be liable for copyright infringement. This institution reserves the right to refuse to accept a copying 

order if, in its judgment, fulfillment of the order would involve violation of copyright law. 


